Stateof Texas CO-OP Program

What is the State of Texas CO-OP Program?

Created by legislationin 1979, the Texas Comptroller of Public Accounts (CPA) State of Texas CO-OP Program offers members a
unique opportunityto make the mostoftheir purchasing dollars and efforts by using the State of Texas volume buying power.

Who can join?

¢+ Local governments

* MHMR community centers

¢+ Assistance organizations

¢+ TexasRisingStar Providers (certified bythe Texas Workforce Commission)

Sections 271.081-271.083, Local Government Code, and Sections 2155.202 and 2175.001(1), Government Code, provide the
legal authority for the CO-OP Program:

Why should you join the State of Texas CO-OP?

¢+ GetBest Value for YourPurchases—Our purchasers competitively bid and award hundreds of contracts in accordance with
state purchasing statutes and competitive bidding requirements. You reap the savings for your organization and ultimately
forthecitizensofTexas.

¢+ SaveValuable Time and Effort — No bidding, just order from hundreds of established state contracts.
+ Search Thousands of Vendors — Looking for something not on one of our negotiated contracts? Use our Centralized Master

Bidder’s List to identify vendors from our database of over 12,000 companies (including HUB).
https://mycpa.cpa.state.tx.us/tpasscmblsearch/index.jsp

Post Bid and Award Notices on the Electronic State Business Daily — As a CO-OP member, set up FREE password access to
the Electronic State Business Daily (ESBD) where you can post your entity’s solicitations to increase vendor participation and
provide public notice of awards. http://esbd.cpa.state.tx.us/

+ Save Money onTravel —Qualified CO-OP members may use the State Travel Management Program for discounted rateson
rentalcarsandover1,000 hotels.

If you have any questions or need more information about our program please feel free to e-mail
coop@cpa.texas.gov or call (512) 463-3368.

Glenn Hegar Texas Comptroller of Public Accounts
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Accessing the State of Texas CO-OP onthe Internet

Go to the State of Texas CO-OP web site: https://www.comptroller.texas.gov/purchasing/programs/co-op/

¢+ CO-OP Forms Library: This is the complete CO-OP forms library, to include the application, name change form, purchase
order forms, and school bus specifications.

+ Term Contracts: All CPA term contracts have been competitively bid, saving you valuable time. This is a complete numeric
listing of all of the current CPA term contracts. To access the contract, click on the contract number. To use state term
contractsplease followthe orderinginstructions onthe contract. The state’sonline ordering system, TxSmartBuy willgenerate
a state purchase order on your behalf, forwarding a copy to you and to the vendor. The vendor will then ship the merchandise
and invoice your entity directly. CPA has awarded term contracts for many commodities and services, including:
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¢+ TXMAS Information: This
is a complete listing of the
Texas Multiple Award
Schedules (TXMAS). TXMAS P,
contractsfeature the most e
favored customer pricing
and the possibility of negotiation. TXMAS can be used as
alternative volume contractsif you cannot find the items
you need on the CPA term contracts.

+ Managed Contracts: Managed term contracts are established
by CPA or the Council on Competitive Government (CCG) for
unique items and allow you to order directly from the
awarded contractor.

+ CMBL Search: This feature enables you to access the state Centralized Master Bidders List (CMBL) to create a bid list by
product/service code. You may narrow the search by entering a county, city or zip code. This is a vendor list only. You should
use this only as a vendor resource. You will need to follow your local bid requirements to purchase from these vendors.

¢+ State Travel Management Program: Texas Government Code, Sections 2171.001-2171.055 extend the state travel
management contracts to certain members of the State of Texas CO-OP program. Eligible entities include Municipalities,
Counties, School Districts, Public Junior and Community Colleges, and Emergency Communication Districts, hospital districts
and transit/transportationdistricts.

ng the Texas Cooperatie Purchasing Program, contact
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State of Texas CO-OP Application

Name of Authorized Individual
(NOTE: This person is authorized to sign for purchases and will receive all correspondence from CPA. Additional authorized
signers orAgentsof Record may be listed on the resolution with the signatures documented at the bottom of the resolution.)

Organization/Qualified Entity Name

Address

City, State, Zip Code

Email Address (More than one may be listed.)

Phone Number Fax Number

The annual membership fee for participation in the State of Texas CO-OP is: $100.00 — FEE IS NON-REFUNDABLE

Please make checks payable to:

Texas Comptroller of Public Accounts

Please mail to:

Texas Comptroller of Public Accounts
P.O. Box 13186
Austin, TX 78711

PLEASE RETURN THIS FORM WITH PAYMENT
AND ALL REQUIRED DOCUMENTS AND SIGNATURES

Questions? Contact the CO-OP at (512) 463-3368 or at coop@cpa.texas.gov.



mailto:coop@cpa.texas.gov

RESOLUTION

State of Texas
County of

Whereas, the Texas Comptroller of Public Accounts is authorized to provide purchasing services for local governments
pursuant to §§ 271.082 and 271.083 of the Local Government Code;

and WHEREAS, the

(e.g., Commissioner’s Court, City Council, School Board, Board of Directors)

of , is a: (Check one of the following.)
(Name of Qualified Entity)

O County O Independent School District

O Municipality (O Junior College District

O Political Subdivision (Special Districts, Other) O Mental Health and Mental Retardation Community Center
T Risi tar Provi

O Assistance Organization O SEB MR SEL [HOUCE?

(certified by the Texas Workforce Commission)
defined as an entity qualified to participate in the Cooperative Purchasing Program of the Texas Comptroller of Public
Accounts pursuantto § 271.081 of the Local Government Code; and

WHEREAS, in accordance with the requirements of 34 TAC §20.85 administrative rules, the Agent(s) of Record,

(Name of Person) (Title)

(and , ) is/are authorized to execute
(Name of Person) (Title)

any and all documentation for pertaining to its participation inthe Texas

Comptroller of Public Accounts Cooperative Purchasing Program; and

WHEREAS, acknowledges its obligation to pay participation fees
established (Entity Name)

by the Texas Comptroller of Public Accounts.

NOW, THEREFORE BE IT RESOLVED, that request be made to the Texas Comptroller of Public Accounts to approve

for participationin the Texas Comptroller of Public Accounts Cooperative Purchasing Program.
(Entity Name)

Adopted this day of , by
(Entity Name)
By:
(Signature of Chair) (Signature of Agent of Record)
(Printed Name) (Name/Title of Agent of Record)
(Title of Chair) (Signature of Agent of Record)

(Name/Title of Agent of Record)
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Documents required for proof of eligibility

Submit all documentation required as proof of eligibility at the time you apply for membership in the State of Texas CO-OP. All
documentation must be onfile at the State of Texas CO-OP BEFORE a determination of eligibility can be made.

Local Governments

County, Independent School District, Municipality, Jr. College District, Volunteer Fire Department

Documents required:
v’ Boardapprovedresolution

MHMR Community Centers

Documents required:
v’ Boardapprovedresolution

Special Districts or Other Legally Constituted Political Subdivisions ofthe State

Documents required:
v Boardapprovedresolution
v’ Documentationevidencingcreationofentityincludingstatutorycitation.
Thiscan beinthe form of:
a. Legislationinwhich the entity was created by name
b. A resolution passed by a city or a county stating that there is a need for the entity to exist and actually creating the entity

Assistance Organizations

Non-profit organizations that receive state funds and provide educational, health, or human services or provide assistance to
homeless individuals

Documents required:

v’ Boardapprovedresolution

v’ ArticlesofIncorporationandCertificateofIncorporation. AletterfromtheSecretaryof Statewiththeentity’scharternumber
evidencing that the entity filed forincorporation will be accepted in lieu of a Certificate of Incorporation. The State of Texas
CO-OP cannot accept by-laws in lieu of Articles of Incorporation

v’ Current contract or grant from a State agency to prove State funding. This document must show beginning and end dates for
the current State of Texas Fiscal Year,and these dates must be valid at the time the applicationis reviewed.

Texas Rising Star Providers

Childcare providers certified as Texas Rising Star Providers by Texas Workforce Commission

Documents required:
v’ Board Approved Resolution
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