Sample Authorization of Dealer

(Printed on Contractor’s Business Entity’s Letterhead)

Date

Texas Comptroller of Public Accounts 

Attn: Director of Texas Procurement and Support Services Division 

P.O. Box 13186

Austin, TX 78711-3186

SUBJECT:  (Contractor’s Business Entity’s Name) – Authorization of (Dealer’s Name)
Dear Director of Texas Procurement and Support Services Division,
(Contractor’s Business Entity’s Name) designates (Dealer’s Name) as its authorized dealer. By signing this letter, (Contractor’s Business Entity’s Name) authorizes (Dealer’s Name) to provide the goods and services listed on the Texas Multiple Award Schedule contract under the terms and conditions of that contract. Additionally, (Dealer’s Name) is authorized to receive payments directly for these goods and services.
By submitting this Letter of Authorization, (Contractor’s Business Entity’s Name) certifies that it has complied and will comply with all requirements under Texas Multiple Award Schedule contract Section 9(b) regarding Dealers.

If (Dealer’s Name) fails to perform its obligations as authorized by (Contractor’s Business Entity’s Name) or fails to sign a Letter of Acceptance, (Contractor’s Business Entity’s Name) agrees to perform in (Dealer’s Name) place and re-assume the obligations of (Dealer’s Name) that (Contractor’s Business Entity’s Name) agreed to under the Texas Multiple Award Schedule contract.  
If (Contractor’s Business Entity’s Name) withdraws its authorization to (Dealer’s Name) to provide the goods or services listed on the Texas Multiple Award Schedule contract, (Contractor’s Business Entity’s Name) will notify the Comptroller of Public Accounts’ Director of the Texas Procurement and Support Services Division in writing as required under Notices in Texas Multiple Award Schedule contract Section 38.  
(Contractor’s Business Entity’s Name) agrees that this authorization to (Dealer’s Name) remains effective until the Comptroller of Public Accounts’ Director of the Texas Procurement and Support Services Division receives written notice that (Contractor’s Business Entity’s Name) has withdrawn its authorization to (Dealer’s Name) or until the Texas Multiple Award Schedule expires. 
If you have any questions concerning this Letter of Authorization, please contact (Contractor’s Business Entity’s Representative) at (Telephone Number).
Sincerely,

(Contractor’s Business Entity’s Representative who is legally authorized to bind Contractor’s Business Entity)

cc:  (Dealer’s Name)
